
My Learning Plan Screen Shots  

Introduction Fall 2016  

1.  User Guide  

2.  3 Important Reminders:  

a. Getting Back to Home Page 

b. Saving  

c. Submitting  

3.  Home Page  

4. Self review  

5.  SLO 

6.  PPG  

7.  How to Use “Help”  

8.  Form Buttons  

9.  How to Acknowledge a Form 





This is not like Google :  

You must SAVE your work.  

OR 

Choosing  “ Learning Plan”  will always get you back to 

your home page.  

When you are finished with a 

form you must choose 

 Submit.  



Home Page:  

Scheduled Compo-

nents:  

Items scheduled by 

admin for specific 

day/time. (Announced 

Observation) 

Action Required:  

Your list of things 

that need to be done 

by the end of the 

year.  

In Progress:  

Forms or Activities 

that have been start-

ed but not complet-

ed/submitted.  

Complete:  

Items move from the 

“Action Required” 

section to the 

“Complete” section 

when they are done.  

Your Action Required list will grow shorter as the year 

progresses.  



Self Review  

1. You must choose some of the 

checkboxes in each component.   

2. Click on the text box of the rating 

to apply it.  If you rate your self 

as proficient in a component, 

click on the proficient box.  It will 

turn a color—that is how you 

know it is selected.  

3. Save.  

4. Submit when finished, by         

October 21.  

 

Important! 

The red circle with white 

exclamation point indi-

cates a required action.  

Form will not submit if 

not completed, you get 

an error message.  



SLO or SPO  

1. All questions need to be 

answered.  

2. Wait with uploading arti-

fact until we go over this.  

3. You must indicate who 

you are collaborating 

with:  

Summary Year/1st year; My 

Evaluator  

Supporting Year:  You write : 

PLC Team  or a specific per-

son.  

4. Save  

5. Submit when complet-

ed, by October 21.  

 

*If you want administrator 

to review prior to sub-

mitting, choose save and 

notify.  You still need to 

submit after eval has com-

mented if you choose this 

option.  



PPG  

1. Complete all sec-

tions.  

2. You must indi-

cate who you are 

collaborating 

with:  

Summary Year/1st 

year; My Evaluator  

Supporting Year:  

You write : PLC Team  

or a specific person.  

3. Save  

4. Submit when complet-

ed, by October 21.  

 

*If you want administrator 

to review prior to sub-

mitting, choose save and 

notify.  You still need to 

submit after eval has com-

mented if you choose this 

option.  



HELP—My Learning Plan Oasys 

Choose MLPOASYS Teacher/End User; 

MLP WebReg User is for the Professional Development 

Component which we are not using.  

You will get 3 folders.  



HELP– My Learning Plan Continued 

Choose the topic you 

would like to review.  






